Guidelines to Submit Proposals for UCEA 95th Annual Conference
General Guidelines
All proposals will be evaluated on their relevance to the conference theme and on the following criteria:
· The presentation should be a substantive contribution to the continuing education field; e.g. inform conference attendees of new research, replicable successful experience, implementation techniques and strategies, etc.

· The presentation should be based on research or documented data rich experience.

· The presentation should demonstrate how the experience of individual institutions is applicable to other institutional settings.

· The presentation should incorporate effective use of adult learning practices. (Adults often learn best through active participation rather than passive listening. Therefore, proposals should be interactive, include problem-solving, elicit discussion, and/or utilize the experiences and expertise which participants bring with them to your session.

Proposals for Concurrent Sessions
Concurrent sessions last between 60 and 75 minutes. Proposals should be substantive and raise challenging questions that will elicit discussion. UCEA especially encourages concurrent session proposals that integrate the work of multiple institutions to encourage discussion; however, proposals that address the work of individual institutions are also encouraged. Selected presentations should take theoretical concepts or new research and demonstrate their application to continuing education practice and issues. Preference will be given to submissions that are data-rich and lend themselves to application or replication at a large number of continuing education settings. Three kinds of concurrent sessions will be considered:

· Panels - Representatives of three - five institutions present cutting edge strategies related to one of the conference tracks.

· Individuals or teams present in-depth institutional, administrative or programmatic research or approaches connected to one of the conference tracks.

· Pacesetter Models – presentations by one or more institutions on in-depth approaches connected to the material outlined in the conference tracks.

Concurrent session proposals should include the session title, a session abstract (in 250 words or fewer); the names of session presenters (plus the title, institutional affiliation, brief bio, and email address of each presenter), and note the track under which the proposal fits. A short description of your proposed concurrent session (maximum 50 words), appropriate for use in the Conference program, is required. A presentation submission format form (attached) should be used. Proposals must be emailed by September 8, 2009, to meetings@ucea.edu

Proposals for the Best Practices Forum 
The Forum is designed to offer professionals from UCEA member institutions the opportunity to discuss recent research, a project, or practice that helps to build the capacity of continuing higher education.

Forum proposals should include a title, an abstract (in 250 words or fewer), the presenter's bio, and identify the relevant conference track. Presentations are limited to 20 minutes. Please use the submission format attached. Proposals should be emailed by September 8, 2009, to meetings@ucea.edu.
Proposals for Poster Presentations
Poster Presentations are stand-alone visual presentations of projects and/or research. Poster presentations will be located in the Exhibit Hall and on display during the entire three-day conference, with scheduled "poster coffee breaks" to allow attendees exclusive poster viewing time. Please use the submission format attached. Poster presentation proposals (in 250 words or fewer) should be emailed by September 8, 2009, to meetings@ucea.edu.

If Your Proposal is Accepted
Each presenter must be prepared to register and pay the early-bird registration fee. UCEA will provide LCD projectors, VHS players, 35 mm and overhead projectors as needed, if requested in advance, but cannot provide computers.
Presenters are asked to sign a release form, permitting UCEA to audiotape the session and disseminate the presentation to others.
Prospective concurrent session presenters will be notified by October 30, 2009. If your proposal is accepted, UCEA will require a "head and shoulders" photograph for use in the preliminary program.
Presenters are responsible to provide sufficient copies of all handouts. Presenters using PowerPoint slides should provide printed copies for attendees.

Questions? Please call UCEA’s Conference Department at 202-659-3130.
UCEA 94th Annual Conference

San Francisco ● April 7-10, 2010
Presentation Submission Format

Please be sure to provide the following information about your presentation:

Track:

   ⁭1 (Leadership)   ⁭2 (Technology)

   ⁭3 (The Innovative Organization)


      ⁭4 (Environmental/Societal Need)
Session Type:

⁭ Concurrent Session

        ⁭ Panel
    ⁭ Individual/team (program research)    ⁭ Pacesetter (in-depth approaches)

⁭ Best Practices Forum

⁭ Poster Session

Presentation Title:

Presenter(s):

  (w/institution(s), mailing address, phone & email address, bio)

Region Represented:


⁭ NE
⁭ Mid-Atlantic  ⁭ South  ⁭ Mid-America    ⁭Great Plains     ⁭West

Type of Institution:

             ⁭ Com Coll  ⁭ Liberal Arts  ⁭ Comprehensive  ⁭ Research  ⁭ Public  ⁭ Private

Session Abstract/Narrative (250 words or fewer):

Note: Be sure to address the following points as appropriate:  value to the CE field, new research and/or data rich experiences; replicable successful experiences, implementation of new techniques and/or strategies, applicability to other CE units/institutions, and presentation methods/philosophy (use of adult learning models).

Short Description (summary) of up to 50 words for the conference program:
